Regulations
Chapter-I

Definition

1.

Academic Council

1.1 Its Constitution
1.2 Standing Committee
1.3 Powers and Functions of Academic Council

Faculties

2.1 University Faculties

2.2 Programmes and Courses in a Faculty
2.3 Composition

2.4 Deans of the Faculties

2.5 Powers and Functions of the Faculties

Board of Studies

3.1 Composition

3.2 Powers and Functions of Board of Studies
3.3 Revising Committee

Officers of the University
Appointments, Powers, and Duties of the Officers

4.1 Chancellor

4.2 Vice Chancellor

4.3 The Registrar

4.4 Dean Academic Affairs

4.5 Controller of Examination

4.6 Dean of Student Welfare

4.7 Dean of International Affairs

4.8 Dean of Alumni Affairs

4.9 Dean Research & Development

4.10 Director, College Development Council
4.11 Director, Internal Quality Assurance Cell
4.12 Director, Sports

4.13 Director, Youth Welfare

4.14 Coordinator, National Service Scheme (NSS)




Chapter 1l

Service and Conduct Matters

Creation of Teaching and Research Departments/Schools

1.1 Appointment to the Teaching Posts

1.2
1.3

14
1.5

Responsibilities of Teachers
Selection of Teaching Faculty in the University/Constituent colleges:

1.3.1 The selection committee composition

(i) Assistant Professor in the University/Constituent Colleges

(ii) Associate Professor in the University/Constituent Colleges

(ii1) Professor in the University/Constituent Colleges

(iv) Director/Campus Director for Constituent Colleges

(v) Adhoc/Contractual appointments of Assistant Professors and DPE(S) in the
University and its constituent colleges.

Career Advancement Scheme for teaching faculty.

Counting of past service for Direct Recruitment and promotion under
Career Advancement Scheme (CAS)

Conditions of service of the University Employees including members of teaching
staff and preparation and maintenance of record of their service

2.1 Probation

2.2 Seniority

2.3 Suspension

2.4 Penalties

2.5 Effect and Saving

2.6 Resignation or Termination of Services

2.7 General

2.8 Substantive Appointment and Lien

Classification of Employees

3.1
3.2
3.3
3.4
3.5

Class A
Class B
Class C
Class D
Mode of Appointment of Employees




6.2

Leave Rules

Leave in the case of officers of Class A’ (Administrative officers)

Leave in the case of employees of Class "B’

Leave in case of Class "C' Employees
Leave in case of Class ‘D' Employees

Leave in the Case of University Teachers

7.1
1.2
7.3
7.4
7.5
7.6
7.7
7.8
7.9
7.15
7.16
7.17
7.18
7.19
7.20
7.21
7.22
7.23
7.24
7.25
7.26

In these Rules:

Right of Leave

Earning of Leave

Commencement and Termination of Leave
Return to duty on expiry of leave

Combination of leave

Grant of leave beyond the date of retirement and on resignation
Conversion of one kind of leave into another kind.
Rejoining of duty on return from leave on medical grounds.
Casual Leave

Special Casual Leave

Duty Leave

Earned Leave

Half-pay Leave

Commuted Leave

Extra-Ordinary Leave

Leave not due

Maternity Leave

Quarantine Leave

Leave Salary

Advance of Leave Salary

Teachers appointed on Probation

Temporary Teachers

9.1
9.2
9.3
9.4
9.5
9.6

Earned Leave

Half Pay Leave

Commuted Leave

Extra-Ordinary Leave

Leave not due, study leave and Sabbatical leave
Study Leave




10.
11.
12.
13.

14.

15.
16.
17.
18.

Guidelines for Grant of Sabbatical Leave

Cash payment in lieu of unutilised privilege leave
Age of Retirement

Pay

13.1 Fixation of Initial Pay

13.2 Fixation of Initial Pay under the Revised Pay Structure
13.3 Increments

13.4 Assured Career Progression Scheme

13.5 Transfer from A Higher to A Lower Grade or From A Higher Stage to A Lower
Stage

Foreign Service and Deputation in India

14.1 Meaning of Foreign Service

14.2 General Conditions for Foreign Service

14.3 Transfer to Foreign Service

14.4 Pay and Joining Time

14.5 Pension and Leave Salary

14.6 Rate of Contributions Payable on Account of Pension and Leave Salary

14.7 Time limit for Payment of Contributions

14.8 Interest on Overdue Contributions

14.9 Remission of Interest

14.10 Leave While on Foreign Service

14.11 Reversion from Foreign Service

14.12 General Conditions of Deputation and Deputation Allowance

14.13 Pay on Deputation to Universities, Corporations, Local Bodies and Other
Corporate Bodies

14.14 How to Treat Deputation Allowance

14.15 Restriction on Grant of Extraordinary Concessions

14.16 Period of Deputation

14.17 Travelling Allowance and Daily Allowance during Deputation

14.18 House Rent Allowance during Deputation

14.19 Conditions to be observed while sanctioning the cases of Deputation or Foreign
Service

Record of Service

Promotion Rules
Contribution Pension Scheme Rule

Rules Regarding the Forwarding of Applications for Posts outside the University.




19.

20.

Rules regarding Acceptance of Outside/Foreign Assignment by Teachers/Scientists/
Employees of the University.

University policy for interaction with Print and Electronic Media

20.1
20.2
20.3

20.4

20.5
20.6
20.7
20.8
20.9

Definitions

Policy

Procedures

(i) Media Liaison

(i) Acting as an Official Spokesperson

(iif) Academic Comments

(iv) Principles

(v) Responsibilities of staff in the best interests of the University
(vi) Contact with the media by staff members as private individuals
(vii) Contact with the media by staff members as academic or professional expert
(viii) Media enquiries about areas of academic expertise

(ix) Visits to the campus by the media

(x) Emergencies

(xi) Privacy Concerns/Breaches

(xii) Bringing the University into Disrepute

Accountabilities

(1) Responsibility

(ii) Implementation plan

(iii) Effectiveness of this policy

Media Interaction Guidelines

Functions of the office of Public Relations Officer.

Campus Access

General conduct on campus

Inviting media for attending events

20.10 Restricted images
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21.

20.11
20.12
20.13
20.14
20.15
20.16
20.17
20.18
20.19
20.20
20.21
20.22
20.23
20.24
20.25

Blacklisting

Advertisement Policy

Short title

Definition

Release of advertisements
Empanelment of newspapers/periodicals
Print Area

Eligibility

Determination of copies in circulation
Manner of release of advertisements
Deletion from the List

Disqualification for Release of Advertisement
Interpretation

Disclaimer

Jurisdiction

Code of Professional Ethics for University and college teachers

21.1 Preamble

21.2 The code of professional ethics
21.3 Teachers and the students

21.4 Teachers and Colleagues

21.5 Teachers and Authorities

21.6 Teachers and Non-Teaching Staff:
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Chapter-Ili1

Academic Matters

Degrees, Diplomas, Certificates and other Academic Distinctions to be Awarded by
the University

11
1.2
1.3
14
1.5
1.6

Degrees

PG Diplomas

PG Skill Certificates in Pharmacy
Integrated Certificate-Diploma-Degree
Other Academic Distinctions
Conditions for Awards

The Courses of Study to be Laid Down for all Degrees, Diplomas and Certificates of
the University

2.1
2.2
2.3
2.4
2.5
2.6
2.7
2.8
2.9

Faculty of Engineering and Technology

Faculty of Pharmaceutical Sciences & Technology
Faculty of Commerce & Management

Faculty of Sciences

Faculty of Hospitality and Tourism Management
Faculty of Architecture and Planning

Faculty of Humanities and Social Sciences
Faculty of Media and Mass Communications
Faculty of

The Admission of Students to the University and their Enrolment/Registration

3.1
3.2
3.3
3.4
3.5
3.6
3.7
3.8

Admission Policy

Academic Session

Enrolment/Registration Number of Students

Admission of students in different Programmes

Choice Based Credit System

Provisions regarding Fees to be charged from the students
Migration of a student

Students Aid Fund (S.A.F.) Rules

Award of Fellowships, Scholarships, Stipends, Medals and Prizes

Conduct of Examinations: Section-I

5.1
5.2
5.3

Admission to Examinations.
Examination Fees.
Conduct of Examinations.




5.4 Practical Examinations.

5.5 Procedure for Appointment of Examiners.
5.6 Composition of Moderation Committee.

5.7 Moderation of results of Examinations

5.8 Evaluation of Answer Books.

5.9 Composition of Result Clearance Committee
5.10 Publication of Results

5.11 Rectification of Results

5.12 Re-checking and Re-evaluation of Answer Books
5.13 Additional Examinations.

5.14 Retention of Answer Books.

Conduct of Examinations: Section-I1

6.1 Punishment for use of Unfair Means.

6.2 Punishment for false statements in Admission Forms or Certificates of University
Examinations.

Conferment of Honorary Degrees and Academic Distinctions

Ph.D. Regulations

8.1 Preamble

8.2 Outline

8.3 Eligibility

8.4 Admission

8.5 Fellowship/Scholarship

8.6 Supervisor

8.7 Admission Categories

8.8 Course Work

8.9 Course Completion Criterion

8.10 Research Proposal & Ph.D. Registration
8.11 Cancellation of Enrollment/Registration
8.12 Review of Progress

8.13 Ph.D. Duration

8.14 Attendance and Leave

8.15 Pre-Thesis Synopsis

8.16 Mandatory Publication

8.17 Examiner’s Eligibility

8.18 Submission of Soft-Bound Thesis for Evaluation
8.19 Thesis Evaluation

8.20 Decision on Evaluation Reports

8.21 Dispute Redressal

8.22 Time Period for Resubmission




10.
11.

8.23 Oral Thesis Defence

8.24 Non-Satisfactory Defence

8.25 Thesis Defense Report

8.26 Examiners’ Remuneration

8.27 Final Hard-Bound Thesis Submission
8.28 Award of Ph.D. Degree

8.29 Depository with UGC

8.30 Interpretation

Anti-plagiarism Policy

Withdrawal of Degrees, Diplomas, Certificates and other Academic Distinctions
Convocation
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Chapter-1V
Students' Conduct Matters

The maintenance of discipline among students at the university

1.1 Code of Conduct

1.2 Declaration to be signed by a student

1.3 Acts of Indiscipline and Misconduct

1.4 Penalties for Breach of Discipline

1.5 Total prohibition of ragging and penalties therefore
1.6 Constitution of the Disciplinary Committee

1.7 Functions of the Disciplinary Committee

Discipline of students of affiliated colleges
Expulsion and Rustication

Discipline of students of the teaching departments of the university/constituent
colleges

3.1 Minor indiscipline and serious indiscipline

3.2 Discipline authority

3.3 Inquiry authority

3.4 Discipline committee

3.5 Quorum

Hostel accommodation

4.1 Objectives

4.2 Residence in campus

4.3 Admission to halls of residence

4.4 Hostels / Halls

4.5 Supervision and control - central committee on residence
4.6 Wardens of university hostels

4.7 Appointment, powers and functions of wardens

4.8 Accommodation for warden

4.9 Hostel conduct rules




Chapter-V
Affiliations and Approvals

Definitions

Constituent, Affiliated and Autonomous Colleges of the University
Constituent Colleges/Institutions of the University

Autonomous Colleges of the University

4.1 Application Processing for Academic Autonomy
4.2 Governance of Autonomous Institutes

Affiliated Colleges of the University: Affiliation Regulations

5.1 General Rules

5.1.1 Short Title, Application and Commencement

5.1.2 Norms & requirements for affiliation/renewal of affiliation of colleges

5.1.3 Mandatory accreditation of colleges seeking affiliation/renewal of
affiliation

5.1.4 Action in case of violations of Regulations

5.2  Affiliation Procedure for New College

5.2.1 Additional Definitions

5.2.2 Norms and procedures for affiliation by the University for a new college
offering technical education

5.2.3 Introduction

5.2.4 Eligibility for Entities Applying for Affiliation

5.2.5 Essential Conditions for Applicants

5.2.6 Submission of Application

5.2.7 Norms and Standards

5.2.8 Processing Fee

5.2.9 Evaluation of application by Scrutiny Committee

5.2.10 Evaluation of Application by Expert Committee

5.2.11 Financial norms

5.2.12 Grant of affiliation

5.2.13 Appointment of Principal and teaching staff in newly affiliated college

5.2.14 Appeal Procedure

5.2.15 Time Schedule for processing of applications




5.3 Norms and procedures for continuation of affiliation

5.3.1
5.3.2

5.3.3

5.34

5.3.5
5.3.6
5.3.7
5.3.8
5.3.9

5.3.10
5.3.11
5.3.12
5.3.13
5.3.14
5.3.15
5.3.16

Submission of application
Processing Fee

Processing of Application for Continuation of affiliation/ decrease in seats
for existing college

Processing of Application for New Courses/ increase in seats for courses in
Existing Institutions

Evaluation of application by Scrutiny Committee

Evaluation of Application by Expert Committee
Grant of Affiliation
Financial Norms

Appointment of teaching staff for new courses/increase in seats in
existing affiliated college
Change of Site / Location

Closure of College

Conversion of Women’s College to Co-ed
Change of Name

Tuition Fee Waiver scheme (TFW)

Appeal Procedure

Time Schedule for processing of applications

Unapproved Colleges and Punitive Actions

6.1 Un-approved Colleges

6.2 Action in case of violation of Regulations

Faculty and Infrastructure Norms

7.1
7.2
7.3

7.4

7.5
7.6
7.7
7.8

Norms & Requirements
Grievance Redressal
Applicability of all AICTE/UGC Regulations/Guidelines for prevention of ragging

Norms for Land requirement and Building Space for Colleges offering Technical
Education

Built-up Area Requirements

Instructional Area (Carpet Area) in sgm required as per Course Curriculum

Administrative Area (Carpet Area) in sgm

Amenities Area (Carpet Area) in sqm




10.

7.9 Circulation Area in sqm

7.10 Norms for Books, Journals, Library facilities, Computers, Printers, Software,
Internet and Laboratory Equipment for Technical Institution

7.11 Norms for Essential and Desired requirements for College (Essential are needed to
be made available at the time of the Expert Committee visit)

7.12 Norms for Faculty requirements and Cadre Ratio

Documents to be submitted for new College/new Course
8.1 New Institute

8.2 Documents to be submitted at the time of Scrutiny Committee meeting
8.3 Documents to be submitted at the time of Expert Committee visit

8.4 Documents to be submitted after the issuance of Lol (Recommendation of Expert
Committee Report)

Documents to be submitted for Existing Colleges

9.1 Documents to be submitted for issuance of Continuation of Affiliation of Existing
Institutions

9.2 Additional documents to be submitted for permission of New course/Increase in
intake in EXisting Programs

9.3 Additional documents to be submitted for closure of Existing Institution
9.4 Additional documents required for seeking permission for change of Site/Location

9.5 Additional documents required while seeking permission for the conversion of
Women's Institute into Co-Ed Institute

Format for Detailed Project Report (DPR) for Establishment of a New College
10.1 Preamble

10.2  The Promoting Body

10.3  Objectives and Scope of the Proposed College

10.4  Academic Programs

10.5 Salient Features of Academic Divisions

10.6  Quality and Human Resource Development

10.7  Linkage in Technical Education

10.8 Governance, Academic and Administrative Management
10.9 Conceptual Master Plan for Main Campus Development
10.10 Requirement of Staff, Space and Equipment and their Cost

10.11 Action Plan for Implementation




10.12
10.13
10.14
10.15
10.16
10.17

10.18
10.19

10.20
10.21
10.22

Executive Summary of the Detailed Project Report

Faculty Data

Proposed Institution

Bar Charts

Total Project Cost (at the time of establishment and next five years)

Details for mobilization/source of funds (capital & recurring) (at the time of
establishment and next five years) (Rs. in Lakhs)

Recruitment of Faculty (at the time of establishment and next five years)

Recruitment of non-teaching staff (at the time of establishment and next five
years)

Proposed structure of governing body
Industry Linkages (at the time of establishment, and next five years)

Declarations

Self-declarations, Affidavits and Certificates

Affiliation Process Schedule.
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12

13

Chapter-VI

Purchase & Finance

Preamble
Applicability

Abbreviations & Definitions

3.1 Abbreviations: Expansion of the abbreviations used in these rules.

3.2 Definitions
General Guidelines

Classifications of Stores
5.1 Store Procured
5.2 Major Asset (MAS)
5.3 Minor Asset (MIA)
5.4 Consumable Stores
Financial and Sanctioning Powers
Registered Firms & Blacklisting
7.1 Registered Firm
7.2 Blacklisting
General Procedure and Rules for All Purchases
8.1 Method of Purchase, Limit of Purchase, Purchase Procedure
Petty Purchases
9.1 Purchases up to a Ceiling of Rs. 10,000/-
9.2 All purchases made through the systems of petty purchases
Purchase through Rate Contract
10.1 Without Calling for quotation or tender against Rate Contract
10.2 Purchase of Items with approval of Competent Authority
Purchase through Purchase Committee
11.1 Purchase of Total Value up to Rs. 1 Lac.
Purchase through Quotations/Tenders
12.1 The goods costing above 1.00 Lac but less than Rs. 2.00 Lacs
12.2 Central Purchase Committee (CPC)
12.3 Constitution of the Central Purchase Committee
12.4 Tender Finalization Committee (TFC)
12.5 Processing of Quotations/Tender
(i) Purchase with approval of CFA
(i1) Purchase through E-Tendering
Central Purchase
13.1 MAS/MIAI/CS ltems
13.2 Purchase of goods on single quotations basis
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15

16

17

18

19

20
21
22

23

24
25

Purchase of Medicines

14.1 Initiated by the University's Medical Officer

International Purchase

15.1 Procurement of Items through Import

15.2 Purchase from Foreign Supplier

15.3 Purchase through an Indian Agent of Foreign Company

15.4 Foreign Consignments

Purchase Order

16.1 Central Purchase and International Purchase signed by Registrar
Repeat Order

17.1 Within Six Months shall not exceed the amount of original (Initial) order
Payment

18.1 90% against goods of services with satisfactory inspection balance 10% after
satisfactory installation and final acceptance

Delivery
19.1 Normally the delivery is done at the Indentor/Buyer/HOD/Store Purchase
Section
Discrepancy in Supply
Negotiations
Maintenance of Records, Disposal/Write-off of Stores, Transfer of Stores
22.1 Maintenance of Records
22.2 Processing of Documents
(i) Consumable Stores
(i) Major & Minor Assets
(iii) Consumable, Major &Minor Assets
22.3 Stock Verifications
22.4 Write-off and Disposal
22.5 Up-gradation of Assets
22.6 Transfer of Stores
General Remarks
23.1 Recurring and Non-Recurring Grant
23.2 R&D/Consultancy Account Cell
23.3 The Role of SPS
Implementation of Rules
Interpretations of Rules

Finance

26

Administrative Structure

26.1 Finance Committee

26.2 Delegation of Financial Power

26.3  Responsibility of Finance and Accounts Department




(i) Day to day activity
(ii) Other activities
26.4  Sections / Branches of the Finance and Accounts Department

27 Budgeting and Budgetary Control
27.1 Revenue Receipt Estimates

Q) Office of Dean Academic Affairs
(i) Examination Branch
(iii)  Administrative Section
(iv)  Office of Dean (R&D)
(v) Directorate of College Development
(vi)  Directorate of Youth Welfare
(vii)  Directorate of Sports
(viii) Estate Office
(ix)  Transport Section
x) Training & Placement Cell
(xi)  University Academic Departments
(xii)  Directorate of IT Enabled services
(xiii) Library
(xiv) Directorate of Distance Education Program
(xv)  Constituent Colleges/Institutions of the University
(xvi) Grantin Aid

27.2 Revenue Expenditure Estimates
Q) Office of Dean Academic Affairs
(i) Examination Branch
(iii)  Administrative Section
(iv)  Office of Dean (R&D)
(V) Directorate of College Development
(vi)  Directorate of Youth Welfare
(vii)  Directorate of Sports
(viii) Estate Office
(ix)  Transport Section
x) Training & Placement Cell
(xi)  University Academic Departments
(xii)  Directorate of IT Enabled services
(xiii) Library
(xiv) Directorate of Distance Education Program
(xv)  Constituent Colleges/Institutions of the University

27.3  Capital Expenditure Estimates
(1) Fixed Assets (PTU)




28

29

30

(i) Civil works at PTU Campus

(ili)  Revised Estimates and Budget Estimates
(iv)  Schedule of Budget preparation

(v) Budgetary Control

Accounting and Control
28.1  General overview
28.2  Collection of Fee/Charges
28.3  Accounting Procedure
28.4 Payment Process
(1) Receipt of Bills
(i)  Entry of Bill in the Books of Accounts
(iii) Checking of Bills/ Claims and Approval of Payment
(iv) Issue of Cheques / Online Payments
(v) Signing of cheques / Online Payments
(vi) Dispatch of Cheques / RTGS / Net Banking
(vii) Time Schedule for Completion of Activities
28.5 Imprest and Advance
28.6  Banking and Investment
(1)  Opening of Bank Account for Projects Undertaken
(i) Investment of Funds
28.7  Travelling Allowance Bills
28.8  Maintenance of Books of Accounts at MRS-PTU
0] Cash Book
(i) Bill Register
(iii)  Advance Register
(iv)  Payment Register
(v) Cheque issue Register
(vi)  Valuable Register
(vii) Demand Draft issue Register
(viii) Expenditure-cum-Budget Register
(ix)  Salary Bill Register
x) TDS Payment Register
(xi)  Security Register
28.9  General - Reporting
Salary and Allowance
29.1 Preparation of Salary Bills
29.2  Deductions
Audit and Compliance
30.1 Internal Audit
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Chapter-VII

Miscellaneous

1. Delegation of Administrative and Financial Powers by the Board of
Governors to The Officers/Employees Of The University

Part A: Delegation of Administrative Powers
Part B: Delegations of Financial Powers

2. Composition and functions of Building Works Committee

3. Sponsored Research and Industrial Consultancy

(1) Preamble
(ii) Definitions
(iii) General
(iv) Manpower
(v) Travel
(vi) Finance and Accounts
(@) Research Project
(b) Consultancy Project
(vii) University Share, PDF and DDF
(viii) Admission of Project Staff to Academic Programmes
(ix) Sponsors Specific conditions
(X) Exception Clause
(xi) Review

(xii) Annexures




