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1. General Information 

1.1 Acronyms and Abbreviations: 
 

S. No. Word / Acronyms Definition / Abbreviation 

1 ERP Enterprise resource planning 

2 MRSPTU Maharaja Ranjit Singh Punjab Technical University 

3 LEET Lateral Entry 
4 TFW Tuition fee Waiver  
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To access College Module, click (with ‘ctrl’ button) on below link or copy and paste it in any browser 

to open the MRSPTU Admin site. http://mrsptuadmissions.com:8080/mrsptu-iums/ 

 

Note: If user click on the above mentioned link then site will be opened only in default browser. 

 

User will be prompted to MRSPTU Login Page, as shown below; and from Login Page, user will be 

able to enter valid ‘User Name’ & ‘Password’: 

 

 

Enter the valid ‘User Name’ and ‘Password’,  

For Example: User Name-ADMIN and Password-ADMIN@123 then click on ‘Login’ button. 

 

 

 

 

 

 

 

 

 

 

 

 

http://mrsptuadmissions.com:8080/mrsptu-iums/
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After successful login, User will get navigate to ‘Home Page’ as shown below to select Managing 

Office& Location, at a time any user will able to login with any one Managing Office & Location. 

 

 

 Click on ‘Managing Office’ Drop Down box and Select “Managing Office” Ex: MRSPTU 

 Click on Location Drop Down box and Select “Location” Ex: Examination 

 

Note: Location will be displayed as per selected Managing Office. 

 

Then click on ‘Submit’ button to prompted to Module Home Page (Dashboard), User will get a 

Screen as shown below: 
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 ‘College Name’ value selected as per login college user and click on view button then record(s) 

will be displayed in ‘List of College Seat(s)’ table as shown below: 
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 Click on ‘Admission’ module, then menu list will be displayed as ‘College Activity Management’ 

as shown below: 

 

 

 Click on ‘College Activity Management’ module, then page will be displayed as shown below: 
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 College Activity Management  

 

1. Student Pre-Registered Report:  

                                                     Using this page, College user can generate report of all those 

students whose registration has been made through student portal for counselling. 

 

 Click on the ‘Student Pre-Registered Report’ sub menu under ‘College Activity Management’ 

sub menu, then page will open as shown below: 

 

 

 Step to generate report: 

 Click on the ‘View Report’ button, then user will get a screen as shown below: 
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 Enter data in searching criteria fields like Application no., Mobile no., Email, Name etc. 

 Click on ‘View Report’ Button. 

 It will display all the registered student in ‘List of Registered Student (s)’ table. 
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2. Student Reporting Master: 

                                                    Using this page, College user can confirm the reporting and admission 

of student and generate admission letter. 

 

 Click on the ‘Student Reporting Master’ sub menu under ‘College Activity Management’ menu, 

then page will open as shown below: 

 

 
 

 Steps to Confirm Reporting and admission: 

  Enter data in all the required fields or mandatory fields like counselling round. 

 Click on ‘Get Student’ button, it will display all the student records in ‘List of Confirm Report (s)’         

table as shown below: 
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 Click on ‘Confirm’ button for confirm reporting of student. Confirmed student will display in ‘List 

of Verified Report(s)’ table. 

 Click on ‘Verify Document’ Link then it will display all details of student.  

 Mark document check boxes (as required) in document check list. 

 Click on ‘Submit’ button to generate admission letter.  

 User can upload required document(s) also after submission of student details.   
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 Steps to Upload Document: 

 Mark the checkbox of the document which user want to upload. 

 

 

 Click on ‘Choose File’ browse button as per selected document. 

 And select the file from source to upload in the valid format and size then click open. 

 Click on ‘Upload’ button to upload that file. 

 

Note: 1) Student display on reporting page whose name is mention in uploaded merit. 

           2) ‘Verify Document’ link will be changed to ‘Verified’ after all documents is verified and 

admission letter generated for student. 

           3) If all document mark in document check list then user can download admission letter 

otherwise user will get deficiency letter for student. 

           4) College name selected as logged in college user. 
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3. Seat Matrix Upload: 

                                       Using this page, College user can upload the matrix of specific college and 

authorize user can lock the seat matrix.  

 

 Click on the ‘Seat Matrix Upload’ sub menu under ‘College Activity Management’ menu, then 

page will open as shown below: 

 

 

 Step to Submit/Save Seat Matrix by college: 
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 Enter data in all the required fields. 

 Click on ‘Search’ button then it will display the uploaded seat matrix by university in ‘List of 

Seat Matrix (s)’ table. 

 Edit values if user want to make changes in matrix.  

 Click on ‘Save’ button or ‘Submit’ button. 

 

Note: 1) If university Mark ‘Is LEET’ or ‘Is TFW’ check boxes at the time of upload seat matrix then                    

Non editable text box showing to college user. 

           2) If seat is locked by university or seat matrix submit by college user then college cannot make 

changes in seat matrix. 

           3) User can edit the seat matrix if university give edit rights to college. 

           4) after submit the seat matrix user cannot make changes in seat matrix. 
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4. Merit Upload at College level: 

                                                   Using this page, College user can upload merit for direct counselling 

rounds. 

 

 Click on the ‘Merit Upload at College level’ sub menu under ‘College Activity Management’ 

menu, then Page will be opened as shown below: 

 

 

 Steps to Upload Merit at college level: 

 Click on the ‘New’ button, then user will get a screen as shown below: 
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 Enter data in all mandatory fields. 

 Click on ‘Save’ button, ‘Record Saved Successfully!’ message will be displayed and record will get 

add in ‘List of Uploaded Merit(s)’ table. 

 Click on ‘Back’ button then user will be taken to the previous screen (Search Screen). 

 Click on ‘Search’ button then it will display all the saved merit in ‘List of Uploaded Merit(s)’ table. 

 Click on ‘View’ link to view which data uploaded through excel sheet.   

 Click on ‘Delete’ to delete any record from the ‘List of Uploaded Merit(s)’ table and record 

cannot be deleted if Single allotment letter is downloaded by student through student portal. 

 User can download excel format (by clicking on ‘CLICK HERE TO DOWNLOAD EXCEL FORMAT’) to 

upload merit. 

 Click on ‘Choose File’ browse button to select file from source and click on ‘Save’ to upload 

selected file. 

 

Note: Before upload the merit, Seat matrix should be lock for college. 
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 Merit Upload at College Level Format: 

 

 

User can download excel sheet format through download link from new page.  
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